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Johns Creek UMC Preschool 
& Kindergarten

COVID-19 POLICIES 
AND PROCEDURES
 YOUR SAFETY IS OUR PRIORITY

THESE POLICIES AND 
PROCEDURES HAVE BEEN 
DRAFTED IN ACCORDANCE 
WITH THE GUIDELINES 
AND RECOMMENDATIONS 
PROVIDED BY THE CENTERS 
FOR DISEASE CONTROL 
AND PREVENTION, GEORGIA 
DEPARTMENT OF EARLY CARE 
AND LEARNING/BRIGHT 
FROM THE START, WORLD 
HEALTH ORGANIZATION, 
AND THE JOHNS CREEK UMC 
COVID TASK FORCE.

The health, safety, and well-being of Johns Creek UMC 
(JCUMC) Preschool students, staff, and families is always 
of the utmost concern in our operations and is the guiding 
principal for establishing our health and safety policies and 
procedures. As we face this unprecedented public health 
emergency of COVID-19 Coronavirus, JCUMC will require 
that all staff and families abide by these newly established 
policies and procedures. These policies and procedures are 
set up as a means of supporting and protecting our children, 
families, and staff. 

Because the COVID-19 pandemic is a fluid situation, 
JCUMC Preschool recognizes that these policies and 
procedures are subject to change as they may need 
to be revised in response to changing trends and/or 
knowledge about the virus. 

All decisions will be made using the most up to date 
information.  This flexibility allows us to remain fluid in 
our decision making and adaptable in the ever -changing 
environment.  Any changes will be communicated to 
families and staff via email. All questions regarding these 
policies and procedures should be directed to the JCUMC 
Preschool Director: shotchkiss@johnscreekumc.org.   

Thank you for partnering with us so that we can continue to 
safely care for your child and help them thrive during this 
pandemic. 



GENERAL COVID-19 INFORMATION

COVID-19 or CORONAVIRUS is an infectious disease that is spread through the 
air by persons coughing or sneezing, through close personal contact, and/or by 
touching your eyes, nose, or mouth before washing your hands.

This virus can result in a mild to severe reaction and can cause the following 
symptoms: 

• FEVER (100.4 OR HIGHER)

• COUGH

• SHORTNESS OF BREATH

• DIFFICULTY BREATHING

• RESPIRATORY SYMPTOMS

• FATIGUE/ TIREDNESS

• LOSS OF TASTE AND/OR SMELL

• ANY 2 OF THE FOLLOWING: CHILLS,       
         REPEATED SHAKING WITH CHILLS,  
         MUSCLE PAIN, HEADACHE, SORE THROAT

RESEARCH SHOWS THAT CHILDREN ARE LIKELY TO HAVE MILDER SYMPTOMS THAN 
ADULTS, BUT THIS IS NOT ALWAYS THE CASE.

PEOPLE WHO MAY BE AT HIGHER RISK OF SEVERE ILLNESS FROM 
COVID-19 INCLUDE:

• PEOPLE AGED 65 AND OVER

• PEOPLE OF ALL AGES WITH UNDERLYING MEDICAL CONDITIONS

• ANY PERSON WHO IS IMMUNOCOMPROMISED

• PEOPLE WITH SEVERE OBESITY

• PEOPLE WITH DIABETES, CHRONIC KIDNEY DISEASE UNDERGOING 
          DIALYSIS, LIVER DISEASE

• PEOPLE WHO ARE PREGNANT

100.4 F



TIPS FOR PARENTS
PARENTS CAN HELP MITIGATE THE RISK OF TRANSMISSION:

• Practice and reinforce good hygiene habits with your family. Wash your 
hands often for 20 seconds (sing Happy Birthday) with warm, soapy water, 
but especially after going to the bathroom, before and after eating, and after 
blowing your nose, sneezing, or coughing. Use Hand Sanitizer with 60% 
alcohol as a substitute for soap and water when necessary. Practice wearing 
masks at home.

• Please fill out the Daily Wellness Ticket each morning and have ready 

before drop off each morning.  Your child’s temperature will be taken before 
they are escorted from the vehicle.

• Keep your cell phone on and available in case the school needs to reach 
you.

• Keep your child home if they are sick with any illness or if there are any 
members of the family are sick. Contact your doctor to discuss your child’s 
symptoms. 

• Please communicate any absences via email to the preschool office and 
your child’s teacher. 

• Stay informed. This health emergency situation is one that changes rapidly. 
Stay up to-date with these resources:
•  cdc.gov/coronavirus/2019-ncov/index.html
•  decal.ga.gov/BFTS/Covid19.aspx

• Take care of yourself! Spend a few moments each day engaged in self-
care. Take a walk, read, pray, listen to music, sit outside, yoga- whatever you 
enjoy, do it. Spend at least 10-15 minutes taking care of yourself and your 
mental health so that you can continue to care for your children and family 
in a positive way.

We have plans in place that prioritize the health and safety of everyone, 
however, all of us have to take personal responsibility to follow the new health 
guidelines for the well-being of our community. It is imperative that each one of 
us takes this with the utmost consideration and respect for everyone. Thank you 
for your flexibility, understanding, commitment and grace as we navigate this 
unprecedented and unique time in the life of our preschool.



PREVENTING THE VIRUS FROM 
ENTERING THE BUILDING

                 JCUMC Preschool will take all necessary precautions to keep the COVID-19  
                 Virus from entering our Preschool classrooms.  These steps include:

• Only allowing staff and children in the building who are required/authorized 
for daily operations.

• Restricting Visitors- Visitors, including current and prospective parents, and 
preschool or church volunteers will not be allowed in the preschool area/
classrooms.  Morning drop off and afternoon pick up will be done through 
carpool line only or at other designated entrances to the building.  

• Daily health screenings will be conducted for all staff and preschool children 
including temperature checks before entering the building. You will be 
provided with a daily health ticket which will need to be filled out each 
morning for each child.  It will ask the following questions:

1. Do you or anyone in your home have a fever, cough, shortness of breath, 
difficulty breathing, other respiratory symptoms, fatigue, or at least 2 of 
the following symptoms: chills, repeated shaking w/ chills, muscle pain, 
headache, sore throat, or new loss of taste or smell?   YES or NO

2. Have you, any of the children you are dropping off, or anyone in your 
home had any of these symptoms since the last time you were here?     
YES or NO

3. Have you, any of the children you are dropping off, or anyone in your 
home been in contact with anyone with these symptoms since you were 
here last?  YES or NO

4. Have you, any of the children you are dropping off, or anyone in your 
home potentially been exposed to COVID-19 or have reason to believe 
you/they have COVID-19? YES or NO

5. Have you, any of the children you are dropping off, or anyone in your 
home been administered pain relieving or fever reducing medicine in the 
past 24 hours?  YES or NO

Anyone exhibiting COVID-19 symptoms will be excluded from school for the 
period of time as outlined in the School-Wide Response to Positive COVID-19 
Exposure section.



PREVENTING THE VIRUS FROM 
WITHIN THE BUILDING

JCUMCP will be taking these precautions to minimize the spread of the virus.

• Class sizes will be limited to the recommended group size.  We will maintain all child to 
staff ratios. 

• Classrooms will include the same children and staff every day creating a “class pod.” 
Each pod will exist with very limited exposure to others outside the pod. Staff will be kept 
consistent from classroom to classroom, with the only exception being in the event of 
staff absence and the need for a substitute.

• Classroom furniture will be placed in a manner that promotes spacing/separation of 
children to aid in a more natural promotion of social distancing. 

• Classes will have daily playground time and times will be staggered to allow the 
sanitizing of playground equipment before or after each group. We will use additional 
spaces on our grounds like the gym, the field, and the portico areas. Some specials 
classes (Art, Science, P.E., Chapel) that require classroom “sharing” of space will be 
postponed until a later date.

• After school enrichment classes involve shared spaces, increased risk of exposure and 
shared materials as well as close contact, and are postponed until a later date.

• Water play and sensory play with items such as rice, beans, and sand will be limited. 
When sensory play does occur, items used will be disinfected and given a day to “air 
out.”  Individual items like scissors, glue, crayons, markers and playdough will be stored in 
individualized supply boxes to limit the sharing of materials.

• Proper Hand Washing and Hygiene practices will be used for children and staff 
throughout the day. Children and staff will wash their hands for a period of 20 seconds 
with warm water and soap:

• Upon arrival in the classroom in the morning
• Before and after eating meals and snacks
• After blowing their nose, coughing, sneezing, toileting, and contact with bodily fluids
• Hand sanitizer with 60% alcohol will be used periodically
• Children will be reminded not to touch their eyes, nose, and mouth

• Staff members are required to wear masks and/or clear face shields during the day 
and when in close contact with children and coworkers. Children ages 3 and older are 
encouraged but not required to wear face masks at school. Parents that want their 
children to wear face masks should train them how to handle them independently with 
limited touching to the face.



SANITATION PRACTICES

ARRIVAL AND DISMISSAL PROCEDURES

CHILDREN OR STAFF WHO DEVELOP 
SYMPTOMS OF ANY ILLNESS DURING THE DAY

Routine cleaning of all surfaces and items frequently used will occur throughout the school 
day.  Toys will be sanitized throughout the day as needed, and at the end of each school 
day. Classrooms and bathrooms will be cleaned and disinfected at the end of each school 
day as well.  In addition to the rigorous hygiene, sanitation, and disinfection processes we 
already adhere to, we will be paying special attention to:

• Using EPA-registered disinfectants that are active against coronaviruses including 
nightly fogging of classrooms as recommended by our cleaning service.

• Cleaning and disinfecting frequently touched surfaces throughout the day including 
playground equipment.  

• Routinely cleaning, sanitizing, and disinfecting surfaces and objects that are frequently 
touched including doorknobs, light switches, countertops, chairs, cubbies, and 
playground structures. 

• Cleaning and sanitizing toys at the end of the day or after use.  

• Temporarily remove soft toys and other items from the classroom that cannot be 
cleaned and sanitized/disinfected daily.

• Immediately removing toys that children have placed in their mouths or that are other-
wise contaminated by body secretions until they can be sanitized.

We apologize for the inconvenience, but in an effort to keep everyone safe, parents/
caregivers will not be able to walk children to class or enter the building while school is in 
session. All children must use carpool (with the exception of Toddlers) in order to restrict the 
risk of exposure in the building.  JCUMC staff members will collect Daily Wellness Tickets and 
take temperatures before they are walked to their classrooms each day. All children MUST 
be picked up in carpool in the afternoon.  Drop off and pick up times may be staggered or 
adjusted if needed.

Any child or staff member who develops symptoms of any illness, other than suspected 
COVID-19 during the school day, will ALSO be sent home as soon as possible. In the case of a 
child, JCUMCP will follow our Illness Policy as outline in the Parent Handbook.  We appreciate 
your understanding of the cautious approach we must adhere to when it comes to any 
student illness.



SCHOOL-WIDE RESPONSE TO 
COVID-19 EXPOSURE

In the event an enrolled child or staff member tests positive for COVID-19, 
all efforts will be made to maintain confidentiality and JCUMC will take the following 
steps:

STAFF

JCUMC Staff members will follow the policy for returning to work as outlined below:

• If a staff member tests positive for COVID-19:
• The staff member must quarantine at home for a period of 14 days
• The Georgia Department of Health will be notified
• JCUMCP will follow the guidance and recommendations of GADPH for any neces-

sary classroom and/or school closings
• Parents of children in that classroom will be notified that there was a positive 

COVID-19 case
• A deep cleaning of the classroom will occur  
• The staff member must be symptom free and have a negative COVID-19 test result 

before returning to work

• If a staff member has had contact with a person who is COVID-19 positive:
• The staff member must self-isolate at home for 14 days
• The staff member may return to work after the 14 day isolation period as long as 

they are symptom free
• The staff member will be required to present a negative COVID-19 test and medical 

clearance from their doctor before returning to work.

ENROLLED CHILD

Enrolled students will follow the policy for returning to school as outlined below:
• If an enrolled child tests positive for COVID-19:

• The Georgia Department of Health will be notified
• JCUMC Preschool will follow the DPH’s guidance and recommendations for any 

necessary classroom and/or school closings
• Parents of children in that classroom will be notified that there was a positive 

COVID-19 case
• Deep cleaning of the classroom will take place
• The child who tested positive and any enrolled siblings that child must quarantine at 

home for 14 days and be symptom free before returning to school 

Continues next page



ENROLLED CHILD (CONTINUED)
(Continued) Enrolled students will follow the policy for returning to school as outline 
below:

• If a child is exhibiting symptoms and has been exposed to someone who is positive for 
COVID-19:
• The Georgia Department of Health will be notified
• JCUMC Preschool will follow the DPH’s guidance and recommendations for any 

necessary classroom and/or school closings
• Parents of children in that classroom will be notified that there was a positive COVID-19 

case
• Deep cleaning of the classroom will take place
• The child who tested positive and any enrolled siblings that child must quarantine at 

home for 14 days and be symptom free before returning to school 

• If a child is exhibiting symptoms but has no known exposure risk:
• The classroom will remain open.
• The child will be required to remain at home until they are symptom free for a period of 

24 hours without the aid of medication. 

Should JCUMC Preschool have to close for an extended time due to the COVID-19 
pandemic, an improved virtual learning plan has been developed for the FOURS and 
KINDERGARTEN classes.

• Teachers will email weekly lesson plans to parents. Additionally, each child will have 
a packet that can be picked up outside the preschool each week. The packet will 
contain any materials required to complete the week’s lessons.

• Teachers will provide daily videos of circle time lessons, read alouds, and for older 
students, phonics and math lessons to engage students and serve as a springboard 
for the activities included in the weekly lesson plans.

• Developing and maintaining teacher/student and student/student relationships 
will be a big part of our virtual learning plan.  With that in mind, teachers will hold 
regularly scheduled class Zoom meetings to check in with students, offer follow up 
discussions related to lessons, read stories and allow for student interaction.

• In order to further support families during virtual learning, teachers will also hold 
periodic Zoom meetings with parents as needed

If the COVID-19 pandemic requires the entire preschool to close for more than 10  
consecutive school days in any month for the safety of the children, staff and community, 
we will do so and (for 4s and older) immediately continue teaching your child as described 
above.  We realize that though virtual learning has improved and has its benefits, it is not 
a full substitution for “in person learning.”  Tuition rates will be discounted or credited for 
classes at that time dependent on the circumstances and length of the closure.

VIRTUAL LEARNING

VIRTUAL LEARNING AND TUITION



Given the unique situation that this pandemic presents, we are working fervently to 
be able to provide the most nurturing, best, and safest environment for your sweet 
children and our beloved staff.   Health and safety will always be our guiding factor and 
we will make all decisions based on recommendations from the following groups:

• Georgia’s Department of Early Care and Learning, Bright from the Start
• Centers for Disease Control and Prevention 
• Georgia Department of Public Health
• American Academy of Pediatrics
• JCUMC Preschool Board and the JCUMC COVID Task Force team

ENTITIES GUIDING DECISION 
MAKING





JCUMC PRESCHOOL COVID-19 
ACKNOWLEDGMENT & DISCLOSURE

PLEASE READ AND INITIAL EACH STATEMENT BELOW (BOTH PARENTS/GUARDIANS).

1. ______  I understand that during this COVID-19 Public Health Emergency I will NOT be permitted to enter the 
school building beyond the designated drop-off and pick-up area.  I understand that this procedure change is for 
the safety of all persons present in the building and to minimize to the extent possible everyone’s risk of exposure.  
I understand that it is my responsibility to inform any Emergency Contact persons of this information contained 
herein.

2. ______  I understand that IF there is an emergency requiring me to enter the building beyond the designated 
drop-off and pick-up area I MUST alert the school director when I arrive at the school, wash my hands upon en-
tering the building and wear a mask.  While in the building I must practice social distancing and remain 6ft from 
all other people, except for my own child.  

3. ______  I understand that to enter the building premises my child must be free from COVID-19 symptoms.  If, 
during the day, any of the following symptoms appear my child will be separated from the rest of the children in 
the school and will be supervised by a teacher.  I will be contacted, and my child MUST be picked up from the 
school as soon as possible. 
  SYMPTOMS INCLUDE:  
  +  Fever of 100 degrees Fahrenheit or higher 
  +  Dry cough 
  +  Shortness of Breath 
  +  Chills 
  +  Loss of taste or smell 
  +  Sore Throat 
  +  Muscle aches 

While we understand that these symptoms can also be the result of non-COVID-19 related issues, we must pro-
ceed with an abundance of caution during this Public Health Emergency.  These symptoms typically appear 2-7 
days after being infected so please take them seriously.  Your child will need to be symptom free without any medi-
cations for 48 hours before returning to the school.

4. ______  I understand that my child’s temperature will be taken during the day while at school.  Temperatures must 
be 99.9 degrees Fahrenheit or below in order to enter the building at the beginning of the school day.

5. ______  I understand that all teachers, staff and adults will wear a face covering or face mask during the day. Chil-
dren ages 3 and older are encouraged to wear face coverings, but are not required to do so.  Parents should work 
with children to make sure they are comfortable and able to manipulate the facemask independently if they want 
them to be worn during school.    Teachers and parents will work together to instill good hygiene practices and 
help children understand the importance of best health and safety practices. 

6. ______  I understand that my child will be required to wash their hands using CDC recommended hand washing 
procedures throughout the day using running water and rubbing with soap for at least 20 seconds.

7. ______  I understand that outside of school and in order to control my child’s exposure in the community, I will 
do my best to comply with state and CDC guidelines and recommendations as it relates to social distancing, mass 
gatherings, travel, and wearing a face covering.  Families of JCUMCP students are strongly encouraged to  

CONTINUED



JCUMC PRESCHOOL COVID-19 
ACKNOWLEDGMENT & DISCLOSURE

CONTINUED

(7 Continued) limit travel and exposure to others outside their immediate family.  The school reserves the right to ask a 
child to quarantine after a trip, an absence or any other circumstance that the school deems risky for possible exposure 
to COVID.  

8.______  I will immediately notify the JCUMC Preschool Director if I become aware of any person with whom my child 
or any one in my family have had contact with exhibits any of the symptoms listed above, is advised to self-isolate, quar-
antine, waiting on test results, has tested positive, or is presumed positive for COVID-19.  

9.______  I will immediately notify the JCUMC Preschool Director if I or any person with whom my child or any one 
in my family had contact with have tested positive for COVID and I agree to follow the recommendations of the CDC, 
DPH and JCUMCP to self-isolate and quarantine my family including my child who is attending JCUMCP for the entire 
duration that is recommended (10-14 days depending on circumstances.) 

10.______  I understand that while present in the school each day my child will be in contact with children, families and 
teachers who are also at risk of community exposure.  I understand that no list of restrictions, guidelines or practices will 
eliminate 100% of the risk of exposure to COVID-19.  The virus can be transmitted by persons who are asymptomatic 
and before some people show signs of the infection.  I understand that I play a crucial role in keeping our children, staff 
and families in the school safe by following the practices outlined in this document. 

11.______  I accept full responsibility of my decision to send my child to JCUMCP during this time of a health pandem-
ic and beyond.  I will not hold Johns Creek United Methodist Church, Johns Creek United Methodist Preschool, church 
staff or volunteers, school staff, director or volunteers responsible for any illness that may result from my child attending 
JCUMC in person.  I understand the contagious nature of this virus, assume all risks in sending my child to JCUMC Pre-
school, and acknowledge that my child and members of my family might be exposed to the virus at JCUMCP, and that 
such exposure might result in serious and even life-threatening illness.  I hereby release and hold harmless Johns Creek 
United Methodist Church, Johns Creek United Methodist Preschool, all staff, and volunteers of these organizations.  

Statement of Acknowledgement
I, ______________________________  certify that I have read, understand, and agree to comply with the provisions 
listed above.  I acknowledge that failure to act in accordance with the provisions listed here, or with any other policy or 
procedure outlined by Johns Creek United Methodist Preschool can result in termination of enrollment.  I understand 
my responsibility in making decisions for the good of my family, JCUMCP staff, JCUMCP students, members and staff 
of JCUMC.

Child’s Name: ___________________________________    DOB: _______________________________

Parent/Guardian Names: _________________________________________________________

Parent/Guardian Signature                                                                                               Date

Parent/Guardian Signature                                                                                               Date


