
Weddings at Johns Creek UMC 
Quick Reference and Guidelines 

Introduction 
Johns Creek United Methodist Church is pleased and honored to offer the Wedding Ministry for 
the very special occasion of holy marriage. The wedding ceremony is a worship service where 
the bride and groom pledge themselves to one another in the presence of God and begin their 
marriage with Christ as the foundation. Weddings are available for both our members and 
visitors to the congregation. The following policies and procedures have been formulated to help 
your wedding go as smoothly as possible. 

Requirements for Marriage at JCUMC 
● Worship attendance is required of non-members to enable an understanding of our 

denomination and our church. 
● Completion of Premarital and Newlywed sessions with the officiating pastor or a 

professional counselor 
● Meeting(s) with officiating pastor prior to the ceremony 
● Presentation of properly executed marriage license at the rehearsal 
● A waiting period of at least six months following a divorce or death of a spouse shall be 

observed to allow for healing following the end of a previous marriage. 
● The church grounds are alcohol-free and the buildings are alcohol and smoke-free. If 

alcohol is present on the premises, the officiating pastor reserves the authority to cancel 
the service. 

Scheduling the Wedding 
Please contact the Wedding Ministry Team Director as soon as possible regarding the date you 
wish to schedule. He/She will tentatively schedule your event on the church calendar. This may 
be done for members up to 18 months prior to the wedding. Non-members are welcome and 
may reserve their wedding date up to 12 months in advance.  
 
After your date is tentatively booked you will have three business days to submit a Building Use 
Agreement and a deposit. No date is confirmed until a deposit and executed Building Use 
Agreement are received. 
 



The Pastor 
The pastor(s) of Johns Creek United Methodist Church officiate weddings at JCUMC. Guest 
clergy may assist with the approval of the Senior Pastor or his/her designee. A pastor will be 
assigned depending on the date of the wedding. A particular pastor may be requested; 
however, there is no guarantee that pastor will be available on the date of the wedding. 
 
Johns Creek UMC does not discriminate based on gender; we do ordain women clergy. It is 
possible you will be assigned a female pastor as your officiant. 
 
The pastors expect to spend one or more sessions in conference with a couple planning to be 
married here. It is his/her responsibility as a pastor to function in this capacity as a counselor. 
This will include discussions of both the service and the marriage itself. The couple must contact 
the pastor’s administrative assistant to schedule this/these session(s). At the discretion of the 
pastor additional outside counseling may be required. 
 
Communion during the wedding service will be offered only if it is open to all in attendance. If 
the couple wishes, arrangements can be made for communion in a more intimate setting at the 
rehearsal, before the service, or after the service. Please discuss with the pastor. 

Venues and Times 
Weddings at Johns Creek UMC may be held in the Sanctuary, Chapel, or Gathering Room. 
These spaces each have different features. 

● Sanctuary - Seats approximately 1,700 people on permanent pews. The room is 
decorated in warm reds and beiges and has ample natural light. Features a large pipe 
organ, grand piano, and large chancel (stage) area. 

● Chapel - Seats approximately 175 people in moveable chairs. The room is decorated in 
cool tones and has some natural light from high clerestory windows. Features a small 
upright piano and a small platform. 

● Gathering Room - Seats approximately 175 people in “worship” format (chairs in rows 
facing the front) or 75-100 in banquet format (around tables). The room is decorated in 
warm reds and beiges, with ample natural light, and a large functioning fireplace. 
Features a grand piano, ample natural light, and a catering kitchen.  

 
Please contact the Wedding Director for info on guest lists smaller than 25 for appropriate 
spaces. 
 
Access times for the building and grounds will be allocated for each specific event, but 
weddings are typically booked with a four-hour window. 



Premarital Preparation Sessions 
JCUMC requires premarital preparation sessions prior to being married by a JCUMC pastor. 
These may be conducted by one of the JCUMC pastors or by a licensed pastoral counselor. 
Topics include communication, conflict and resolution, financial management, and experiencing 
God in the relationship, among others. Please contact the Wedding Team Director for more 
information. 

Wedding Coordinator 
The Wedding Team Director will assign a Wedding Coordinator who will represent the church in 
coordinating the many details of the wedding and rehearsal within the church. His or her 
responsibilities include  

● ensuring the wedding venue is ready for the rehearsal and wedding,  
● unlocking rooms for the wedding party,  
● coordinating audio set-up,  
● arranging guest book podium and gift table,  
● assisting pastor with rehearsal,  
● orchestrating processional and recessional,  
● monitoring time schedules related to the ceremony,  
● ensuring the church is cleaned after wedding, and 
● overseeing any other facilitation needs within the church. 

A Wedding Coordinator will be assigned as soon as possible after the confirmation of the 
wedding booking, but no later than six months prior to the wedding date.  
 
The Wedding Coordinator will call to discuss plans and answer questions. He or she will be 
present with you during 

● One preliminary walkthrough of the facilities; 
● One planning session and final walkthrough; 
● The rehearsal; and 

● The ceremony and related preparation/cleanup times. 
 

The Dressing Rooms 
The bride and her party may dress at the church in Room ###. The groom’s party will have 
access to Room ### or another room identified by the Wedding Coordinator. It is the 
responsibility of the bride and groom to arrange for the care of the property of the wedding party 
before, during, and after the wedding, as well as the removal of such items immediately 
following the service. The church will not be responsible for any articles belonging to any person 
in the bridal party, any guest at the wedding, or any vendor serving the wedding. 



Marriage License 
The pastor can only perform weddings in full accordance with the law. The wedding cannot take 
place without a marriage license. The license is to be given to the Pastor or the Wedding 
Coordinator at the rehearsal. No exceptions. 

Wedding Music 
The wedding is a service of worship. All music played or sung during the wedding should 
express a Christian message appropriate to the occasion. The selection of all music is 
accomplished through consultation with the Wedding Director who will provide final approval of 
all wedding music.  
 
All music must have live accompaniment, therefore the services of a musician are included. 
There will be no taped or pre-recorded music. 
 
Contact your Wedding Coordinator for a list of suggested vocalists and instrumentalists. Please 
contact musicians as soon as possible to make arrangements for his or her presence at your 
wedding. 
 
The couple is responsible for the purchase of any music not currently found in the church’s 
music library. 

Wedding Party 
It is important the exact times indicated for the rehearsal and for the wedding are observed. 
Care should be taken to have all members of the wedding party in their places at the times 
indicated. 
 
The suggested age for the ring bearer and flower girl is four years or older. We prefer the 
children are able to walk on their own and follow instructions. Younger children may participate 
following discussion with the Wedding Coordinator. 
 
All members of the wedding party and friends should be reminded that smoking is not permitted 
inside the church. 
 
No alcoholic beverages are permitted in the church or on the church grounds. 



Photographers and Videographers 
JCUMC encourages the couple to employ a professional photographer and/or videographer for 
the wedding. No flash photos are permitted following the processional. Following the 
processional, the photographer must remain in one position at the rear of the worship space. 
He/she may position one or more remote-controlled cameras without a flash or artificial lighting 
elsewhere in the worship space. Flash photos may once again be taken during the couple’s 
recessional. The photographer may not come any earlier than the designated times listed in the 
agreed upon time window indicated in your Building Use Agreement. 

Flowers and Decoration 
Flowers are to be provided by the bridal couple. The flower girl may only scatter silk flower 
petals. No decorations of any kind may be attached to the pews, chairs, or any other furniture by 
gluing, nailing, pinning or taping. The couple and florist should consult with the Wedding 
Coordinator about the way decorations may be placed on the ends of pews. All decorations, 
flowers, candles, etc. must be removed from the building immediately following the service. 
 
No decorations, furnishings, or liturgical appointments belonging to the church may be moved 
without the permission of the Wedding Coordinator. The pulpit, lectern, gospel lectern, and 
communion table, are an essential symbolic and functional resource for Christian worship 
services and cannot be removed for weddings.  
 
Certain worship decorations at Christmas, Easter, and other holy seasons will remain in place 
for weddings. Your Wedding Coordinator can help you know what to expect based on the 
season of your wedding. 
 
The florist may not arrive earlier than the designated times indicated in your Building Use 
Agreement. 

Candles 
In the Sanctuary the worship candles on each side of the communion table will be in place for 
the wedding. No candles are provided for other wedding spaces. 
 
If the couple chooses to rent candelabras, the candles must be placed inside a hurricane glass. 
Aisle candles are permitted in hurricane lamps only. 
 



If the couple desires a unity candle or other special element during the service, the couple 
should discuss this with the Wedding Coordinator. The couple will be responsible for providing a 
unity candle set or other special equipment. 

Miscellaneous Items 
Confetti, rice, and birdseed are not to be distributed and/or thrown inside or outside of the 
church. Wedding Guests may blow bubbles outside the church only. 

Building Use Agreement 
A Building Use Agreement is required to outline the agreement between you and the church. 
The Agreement will plainly state the time, date, and fees related to your wedding. It will also 
outline the church’s expectations of you and what you can expect from the church. Thank you 
for being attentive to the provisions in this Agreement. Check with your Wedding Coordinator if 
you have concerns or questions about any item. Once the Agreement is signed it is a legally 
binding document. Changes will need to be made in writing. 

Financial Responsibilities and Fees 
A $200 damage deposit is required at the time the wedding is scheduled. This fee may be 
refunded provided all terms of the Building Use Agreement are met and the church is left in 
reasonable condition with only ordinary cleanup (vacuuming, emptying trash receptacles, 
cleaning the restrooms, etc.) to be completed by janitorial staff. Damage, excessive soilage, 
missing furnishings, and other exceptional abuse to church facilities may result in the church 
retaining the damage deposit as compensation and/or assessing further fees for repairs and 
cleaning under the terms of the Building Use Agreement. 
 
An invoice of financial responsibilities will be sent a minimum of two weeks prior to the wedding 
date. Offerings and tithes of the couple or their parents from a year prior to the receipt of the 
signed contract are applied to and cannot exceed the cost of the room fee for the selected 
venue. 
 
The balance must be in the church office on the Monday before the wedding day. Please make 
all payments in the form of a check payable to “Johns Creek United Methodist Church.” 

Schedule of Fees  
Sanctuary 
Use of Sanctuary  600 



Offerings and tithes of the couple or their parents from a year prior to the receipt of the signed 
contract are applied to this fee, up to $600. 
Services of pastor, including Premarital Sessions 350 
Musician (Instrumental only, Rehearsal and Wedding) 200 
Wedding Coordinator 200 
Custodial Services (Rehearsal and Wedding) 50 
Audio Technician (Wedding only) 100 
Total $1,500 
 
Gathering Room 
Use of Gathering Room  300 
Offerings and tithes of the couple or their parents from a year prior to the receipt of the signed 
contract are applied to this fee, up to $300. 
Services of pastor, including Premarital Sessions 350 
Musician (Instrumental only, Rehearsal and Wedding) 200 
Wedding Coordinator 200 
Custodial Services (Rehearsal and Wedding) 50 
Total $1,100 
 
Chapel 
Use of Chapel  300 
Offerings and tithes of the couple or their parents from a year prior to the receipt of the signed 
contract are applied to this fee, up to $300. 
Services of pastor, including Premarital Sessions 350 
Musician (Instrumental only, Rehearsal and Wedding) 200 
Wedding Coordinator 200 
Custodial Services (Rehearsal and Wedding) 50 
Total $1,100 
 


